
[image: image1.jpg]


Primeasia University

Star Tower Ltd, 12 Banani C/A, Dhaka – 1213.

Conference/Workshop/Seminar Requisition Form

Program Details:
	Date of Requisition:
	Department Name: 

	Date of the Program: 
	Venue of the Program:

	Number of Participant (s):
	Convener of the Program:

	Title of the Program:


	Purpose of the Program:


	Resource Person of the Program:


Financial Details: 
	Sl.

No
	Name of the Item
	Detail description
	Qty
	Unit

Price (Tk)
	Total Amount     ( Taka)
	Remarks

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Total (Taka)
	
	
	
	
	


	Payment in favor of (Name):



Signature of Convener

Chairman of the Department


Registrar
Treasurer



   Vice Chancellor

Note: This Form will be used for organizing Orientation, Conference, Training/Workshop, Seminar, Research and Industrial Visit. Adjust the advance amount within 10 working days after completion of the program. A Program Report, Photo of the Program, Schedule of the Program etc. have to be submitted with final bill.
PAU-103









